OGE Form 450 Filers Checklist

Read the instructions & form for specific information on reporting requirements.

Before you submit your OGE Form 450 report to your supervisor for review and signature, review the following checklist:

	COVER PAGE

	(
	Version.  The form must be dated December 2011.  DO NOT USE 4/99, 09/2002, January 2007, or June 2008 editions.

	(
	Due Date.  No earlier than 1 January and no later than 15 February of the reporting year.

	(
	Reporting Period.         New Entrant – preceding 12 months

                                     Annual – preceding calendar year

	(
	Complete Steps 2.  All boxes should be answered YES or NO, except if you are a SGE, then leave Statement V blank.

	PART I:  ASSETS & INCOME

	(
	Underlying Holdings:  Report all underlying reportable holdings in each account: IRAs, 401Ks, Defined Contribution Pension plans, and 529s.  

	(
	Provide Full Name of Assets:  (stock and sector funds).

Incomplete Entries:
Complete Entries:

Stocks


Verizon stock
Bonds


Mississippi State Municipal Bond

Rental property

Rental Condo, Roanoke, VA
(no street address)
Vanguard IRA

Vanguard IRA consisting of: Vanguard Energy (VGENX)
Life Insurance                  Prudential whole life insurance (include investment options for variable life insurance policies).

	(
	Imputed Interests:  Do not forget to report assets for your spouse (e.g., employment, pension, financial holdings), and dependent children (e.g., 529 college savings)

	(
	Do not report: 
· Your personal residence, unless you rent it out.
· Term life insurance.
· Diversified, non-sector mutual funds (e.g., Vanguard Large Cap).
· Federal salary or benefits (e.g., Military pension or VA disability compensation)

	PART V:  GIFTS & TRAVEL REIMBURSEMENT

	(
	New!  The gift reporting threshold is now any travel-related reimbursements totaling more than $350 from any one source, or any other gifts totaling more than $350 from any one source. Any item valued $140 or less does not need to be counted towards that overall threshold.  

	SUBMISSION

	(
	Lastly, sign and date your form.  

	(
	The DBB Executive Director must review and sign your report.

	(
	Make a copy for your records and send the original to DBB. 


Contact an ethics official at (703) 695-3422 or soco@dodgc.osd.mil with questions.
