CHECK LIST FOR FORMS
SPECIAL GOVERNMENT EMPLOYEE NEW APPOINTMENT 
DEFENSE BUSINESS BOARD
Please complete, sign and date all forms listed below. Return the requested materials along with this checklist to the DBB via FedEx. Send to: 
Defense Business Board

ATTN:  Christopher Bisett
1155 Defense Pentagon, Room 5B1088A
Washington D.C., 20301-1155.
Phone number:  571-256-0835
FORMS:
_____  1.  A Photo Usage Authorization
_____  2.  OGE Form 450 (OGE 450) Executive Branch Confidential Financial Disclosure




Report—Place this completed form in a separate sealed envelope addressed to 




the “DFO” before placing it in the FedEx envelope.
_____  3.  Conditions of Employment for Experts and Consultants (SD Form 436)
_____  4.  2009 Disqualification Statement (Internal Form)
_____  5.  Ethics Review Certification
_____  6.  Optional Form 306 (OF 306), Declaration for Federal Employment (Please sign and date 


17a and ONLY sign 17b; please do not date 17b.  
_____  7.  Form I-9, Employment Eligibility Verification
OTHER DOCUMENTS:

_____  1.  A current copy of your bio (include COLOR PHOTO in an electronic format) 

_____  2.  A color copy of the signature and picture pages of your current US Passport

_____ 3.  Provide a copy of your DD Form 214, Document of Separation, (only for those with Military 

    Service)
_____ 4.  Retired Federal Employees must provide a copy of their annuity statement.
