INSTRUCTION FOR FORMS
SPECIAL GOVERNMENT EMPLOYEE RE-APPOINTMENT
DEFENSE BUSINESS BOARD 
1. An updated copy of your bio.  You can review the version presently on the DBB website at http://dbb.defense.gov/ .
2. An updated copy (if available) of your color photograph and a signed Photo Usage form if a new photograph is submitted.

3. A color copy of the signature and picture pages of your current US Government issued passport IF NOT ALREADY PROVIDED.

4. OGE Form 450 (OGE 450) Executive Branch Confidential Financial Disclosure Report
· Form also available at http://www.usoge.gov/forms/oge450_pdf/oge450_automated.pdf
· Please refer to this TIPS sheet for detailed instructions on reporting requirements TIPS 450 08 Jan 2010.doc 
· To facilitate reporting of assets, you may submit print-outs from brokerage firms, etc.
5. Conditions of Employment for Experts and Consultants (SD 436)

· Transportation and Subsistence is already checked for you.  
· Please print, sign and date at Box 2.
6. 2009 Disqualification Statement (Internal Form)

· Please print, sign and date.
7. “An Ethics Guide for Consultants and Advisory Committee Members at the Department of Defense” 
· Please sign the attached “Ethics Certification” document acknowledging you received and read this document.  You will receive annual refresher ethics training at DBB meetings.
8. A completed Electronic Signature authorization form. 
